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7.2.1 Describe two best practices successfully
implemented by the Institution as per NAAC format
provided in the Manual
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BEST PRACTICE 1

Financial Assistance for Purchase of Books/ Study Materials
to needy and meritorious Students

The college has taken major efforts to facilitate the enrolled learners in every possible
ways. Majority of the students in the college belong to minority sections and are first
generation learners whose family incomes are mostly within Rs. 5000/- per month (estimated
on the basis of income certificates submitted by candidates during admission time duly signed
by councilors). So the college has felt the need to empower these meritorious but needy
students in the best possible way by granting them book grant facilities keeping in mind the
Central Government Scheme “Beti Bachao Beti Parhao” .

This initiative of the college from the very inception is one of the best practices organized
by Students Welfare subcommittee every year. In every academic session, when new
students enroll for Semester 1, they are made aware about this unique facility of the college
on the Orientation Day by the Students Welfare Subcommittee members.

Under this Book Grant facility offered by the collge, the needy and meritorious students are
provided with one -time financial assistance to buy books and or contingency materials
depending on their family means and merits. Students notice for the same with detailed
instructions for applying under the same are circulated by the Students Welfare
Subcommittee in the college notice board and in the website. The newly admitted students of
Semester 1 (those interested) apply in plain paper addressing the Principal of the college
statingthe reason behind the requirement of this book grant . Then an interview is arranged for
the applicants from Semester -1 Batch. The selection is conducted by the interview in
presence of Students welfare sub-committee members , the Principal and the IQAC
coordinator. Final selection of students is done on the basis of the interview. The grant is paid
from the Students Welfare Fund of the college. The grant amounts to the applicants vary
based on family means, their genuine needs and the final score in the last passed examination
at 10+2 level.

During the pre Pandemic sessions 2018-2019 and 2019-2020, the students selected under the
Book grant were asked to provide the books list they needed based on grant amount in
consultation with the department teachers and the subcommittee members took the
responsibility of purchasing the books and handover the same to the respective students . But in
the post pandemic sessions from 2021-2022, the students purchase the books by their own and
submit the bills to the subcommittee members. Then after the physical verification of books
with the bills the grant amount is transferred to the respective candidates bank account through
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STEPS TO BE FOLLOWED FOR RECEIVING THE BOOK GRANT :

eApplication in plain paper adressing the Principal based on the notice circulated in the
college notice board

*Reasons to be stated clearlyin the aplicaion paper by the students why the grant is

needed

eAppearing in the interview on the scheduled date with original marshseet and family

income certificate duly sgned by the local Councillor

eAfter final selection of the candidates based on merit and family means the books and
or study materails to be purchased based on the grant amount aproved

~N

_/

The bills of books / study materials purcahsed to be submitted to the Student's Welfare
Subcommitee members for physical verification of items purchased and for receiving
the grant in their respective bank accounts

BOOK GRANT FACILTIES RECEIVED
SESSION 208-2019 TO 2022-2023

ACADEMIC NO. OF NO. OF NO. OF REMARKS
SESSION APPLICAN | RECEIVERS STUDENTS
TS BENEFITTED (%)
2018-19 24 24 100 9 students received Rs
800/- . restreceived Rs.
550/- each
2019-20 36 23 63.89 12 absent . Two students
received Rs. 900 each
and the rest received Rs.
600/- each
2020-21 24 24 100 3 students — Rs.. 1000/-;
11 students — Rs. 700/-
and the rest
10 received Rs. 300/-.
2021-22 31 31 100 3 students — Rs. 1000/-
each andrest received Rs.
500/- each
2022-2023 24 04 16.67 Each received Rs.. 1500/-
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SAMPLE COPIES OF NOTICE CIRCULATED IN DIFFERENT ACADEMIC SESSIONS TO

APPLY FOR BOOK GRANT

NOTICE FOR BOOK GRANT
STUDENTS' WELFARE COMMITTEE
Govt. Girls' General Degree College,

7, Mayurbhanj Road, Kolkata

30.11.2022

Students of Semester | for ai] departments are hereby informed that those who
need financial assistance for purchasing books from the the college may apply in plain
paper (one copy) to the

The Principal
Govt. Girls' General Degree College,
7, Mayurbhanj Read , Kolkata-700023

The applications are to be submitted to the members of the Students Welfare
subcommiteee Smi Sutapa Hose (Education Dept) and Ms. Nafisa Sarkar [Histpry
Dept} by 09.12.2022 | Firday) within college hours from 12 p.m to 2,30 pm.

The financial help to the students will be extended based on their family income
status by an interview (the date will he notified later on)

Students are further directed to attach the

1. original family income certificate (duly certified by the local
Councillor/Panchayat Head) along with their application forms and

2. amarksheet photocopy of 10+2 examina tion .
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NOTICE
STUDENTS' WELFARE COMMITTEE
Govt. Girls' General Degree College,
7, Mayurbhan| Road, Kolkata
20082018

Students of a1l
financial assistance fou
Welfare Committes of

departments are hereby informed that those who need
T purchasing books from the Fund allotted to the Students
the colloge may apply in plain paper to the

Officer In Charge

Govt, Girls' General Degree College,
7, Mayurbhanj Road , Kolkata- 700023

The applications are to be submitted to the bers of the Students
Welfare subcommittee by 31.08.2018 (319 of August, 2018)as per the

W. The financial help to the students will be extended
based on theijr family income status.

Students are further directed 1o attach the photocoples of family
income certificates {duly certified by the local Councillor/Panchayat Head)
and marksheet of H.§ along with their application forms, Verification with
original documents will be done at the time of application submission by the
members of the subcommittes Students are therefore requested 1o bring their
original documents at the time of application submission.

Faculty Member Department wise break-up
1. Dr. Mousumi Bhar (Head, Economics | Commerge, Economics, Sociology ,
Dept)
" Z Dr.Mumu Chakraborty {Asst I Geography, Chemistry, Physics,
Professor, Chemistry Dept.) Mathematics

3. Smt. Nafisa ﬁn_rk;r{aﬁm. Professor, | History, Political Science, Urdyu

History Dept.)
4. Dr. Rajashree Dasgupta (Head, English, Bengali, Arabic, Persian
Geography Department)
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SAMPLE OF APPLICAION LETTERS RECEIVED BY THE STUDENTS FOR APPLYING
UNDER BOOK GRANT IN DIFFERENT ACADEMIC SESSIONS
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SAMPLE OF LISTS OF SELECTION OF STUDENTS IN THE INTERVIEW BY STUDENT’S
WELFARE SUBCOMMITTEE MEMBERS IN PRESENCE OF THE PRINCIPAL AND IQAC
COORDINATOR (selection list of 2021 -2022 session)

LIST OF SEMESTER 11 STUDENTS APPLIED FOR BOOK GR ANT IN THE SESSION: 20271-22
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LIST OF CANDIDATES SELECTED IN THE INTERVIEW UNDER DIFFERENT
ACADEMIC SESSIONS

Academic Session 2018-2019 (SEMESTER-1)

SL Name of the Department Grant Received Remarks
No. Candidate (Rs.)
1 | Sitara Khtaun English 550/-
2. | Sana Alam English 550/-
3. | Sana Parveen English 800/-
4. | Sujata Kumari English 800/-
5. | Al Amreen English 550/-
6. | Sifat Afreen History 550/-
7 | Arka Nas English 800/-
8. | Salma Khatoon History 800/-
9. | Rubana Afreen History 550/-
10. | Saba Naaz History 550/-
11. | Firdous Ara History 550- All Students
12. | Sabnam Khatoon History 550/- have Received
13. | Sahiba Parveen History 550/- the Grant
14 | Nikita Sharma Economics 550/-
15 | Sejal Shaw Economics 550/-
16 | Shabnam Sultana Chemistry 550/-
17 | Shaziya Nisa Chemistry 800/-
18 | Sana Afreen Mathematics 550/-
19 | Sabiha Khatoon Geography 800/-
20 | Musarrat Parveen Urdu 800/-
21 | Salma Jamshed Ansari Urdu 800/-
22 | Huma Firdous Urdu 550/-
23 | Nagma Khatun Persian 550/-
24 | Fiza Parveen Persian 800/-
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Academic Session 2019-2020 (SEMESTER-1)

SL Name of Department Grant Remarks
No. the Approved
Candidate (Rs.)
1 Saima Jamshed Urdu 600/-
2. Shamayeal Fatma History 600/-
3. Musarat Ara Hisory 600/-
4. Zarin Akhtar History 600/-
5. Naghma Mannan History 600/- All Students have Received
6. Rabia Khatoon History 600/- the Grant
7 MST Ferdousi Khatun Bengali 600/-
8. Nasrin Sultana Arabic 600/-
9. Sania Parvin Arabic 600/- Not Received any Books
10. Heba Afifa English 600/-
11. Ghausia Manawwar English 600/-
12. Rashiqua Aziz English 600/-
13. Salina Khatun Urdu 600/-
14 Zulekha Khatoon Persian 600/-
15 Sakina Bano Persian 600/-
16 Nazis Ehatoon Urdu 600/ All Students have Received
17 Habiba Akhtar Sociokay 600/- the Gramt
18 Rehnuma Nissa B.Com 900/-
19 Shaikh Mhosina Chemistry 900/-
20 Sabnam Yeasmin English 600/-
21 Nusrat Jahan English 600/-
22 Sakeena Shaheen B.Com 600/-
23 Khadija Khatun Bengali 600/-

ésnc:pa!
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Academic Session 2021-2022 (SEMESTER-III)

SL. NAME OF THE DEPARTMEN GRANT Remarks
No STUDENTS T APPROVED
(Rs.)

L. Moniba Afifa Geography 300/-

2, Simran Alam B.COM 700/-

3. Zeenat Khatoon Urdu 300/-

4. Shadika Manjoor Bengali 1000/-

5. Rahfat Parveen Urdu 1000/-

6. | Syeda Hasmi Fatema B.Com .300/-

7. Farzana Khatun Bengali 700/-

8. Nikhat Jahan B.Com 700/-

9. Neha Shaw Geography 300/-
10. Rishika Shaw Geography . 700/-
1, Shazia Parveen Urdu 700/- Al Stndents Hiave
12. Alfiya Siddiqui B.Com 1000/- Recéived thie CGrait
13. Shahina Parveen B.Com 700/-

14 Sania Azim Zaman B.Com 300/-

15 Shaaz Andleeb Urdu 300/-

16 Saba Hashim Urdu 300

17 Farin Naaz B.Com 700/-

18 Fauzia Igbal B.Com 700/-

19 Manisha Kr. Roy English 700/-

20 Nazifa Salam English 300/-

21 Tarannum Naaz Political 300/-

22 Shagufta Khatoon Political 700/-

23 Shaista Ismail Political 700/-

24 Arshadi Parveen Chemistry 300/-

Not appea interview : 05

fénnc:pal

Government Girls' General

Degree College

Kolkata

Government Girls; General Degree College, Kolkata

Page | 10



Academic Session 2021-2022 (SEMESTER-I)

SL. No. NAME OF THE STUDENTS DEPARTMENT GRANT Remarks
RECEIVED (Rs.)
I Sadiya Sarfaraz History Rs.1000/-
2 Sayaka Khan B.Com Rs.1000/-
3 Hamida Khatoon Urdu Rs.1000/-
4. Aqusa Rahman B.Com Rs.500/-
5 Mamata Kumari Ray Geography Rs.500/-
6. Nairin Sultana English Rs.500/-
1. Semran Alima Khatoon History Rs.500/-
8. Zainab Parveen English Rs.500/-
9. Ramsha Kasim History Rs.500/-
10. Saima Hayat English Rs.500/-
11. Nikhat Parveen Phvsics Rs.500/-
12 Mobasshara Parveen English Rs.500/-
13. Ria Sultana Arabic Rs.500/-
14, Sadva Hossain B.Com Rs.500/-
15. Zainab Jawed Geography Rs.500/-
16 Samira Sadaf Education Rs.500/- All Students
L Alisha Shakil Maths Rs.500/- have Received
18. Mohbassara Mehmood B.Com Rs.500/- the Grant
19. Shaheena Parveen Political science Rs.500/-
20. Jannatul Firdous Chemistry Rs.500/-
2L Musarrat Iahan Urdu Rs.500/-
22. Faima Qureshi English Rs.500/-
23. Tamanna Khatoon Political science Rs.500/-
24, Shalnee Begum Education Rs.500/-
25, Preetishaw Education Rs.500/-
26 Pinki Shaw Historv Rs.500/-
27. Zulekha Khatoon B.Com Rs.500/-
28. Murshida Khatoon History Rs.500/-
29. Zainab Khan B.Com Rs.500/-
30. Nida Naaz Political science Rs.500/-
31. Kainat Alam B.Com Rs.500/-
Not appeared in the interview - 08
Academic Session 2022-2023 (SEMESTER-I)
SL. NAMEOFTHESTUDENTS| DEPARTMENT GRANT Remarks
NO. RECEIVED (Rs.)
I: Farhat Khatoon Education 1500/- Received the
2 Ashfiya Fatma Education 1500/- Gt
3. Sayesta Naima Khatoon Urdu 1500 Not
Received
4. Sayman Khatoon English 1500
5. Sania Khatoon English 1500 o 6
Grant
Not appeared in the interview - .........
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SAMPLE PHOTO FOR BOOK DISTRIBUTION TO STUDENTS
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The Student’s Welfare Subcommittee members with the Principal distributing books
to the selected candidates.
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SAMPLE COPY OF A LIST
SHOWING THE BOOKS
PURCHASED BY STUDENTS

NAMES OF STUDENTS

1.SHAMAYEAL FATRIA

2 ZARIN AKHTER

3 MUSARAT ARA

4 NAGHMA MANNAN

BOOK GRANT

GOVERNMENT GIALS' GENERAL DEGREE COLLEGE

7, MAYURBHAN) ROAD KOLKATA- 700023

LIST OF BOOKS RECEWED

1. PRACHIN BHARATER ITIHAS
-PROVATANSU MAITY

Z2.CHAYA ITIHAS NOTE

1. PRACHIN BHARATER ITIHAS
PROVATANSU MAITY

2 CHAYA ITIHAS NOTE

1. PRACHIN BHARATER ITIHAS
-PROVATANSU MAITY

2. CHAYA ITIHAS NOTE

1. PRACHIN BHARATER ITIHAS
PROVATANSU MAITY

7.CHAYA ITIHAS NOTE

SIGNATURE
WITH DATE
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SAMPLE COPY OF BANK
VOUCHERS AND ONLINE
PAYMENT RECEIPTS TO BOOK
SUPPLIERS
SESSION 2019-2020
STIEWT B TARLS FOM BOOK GRANT (2019 2nda Mdﬂ.ﬂr R |
: - STATEMENT OF EXPENSES UNDER BOOK GRANT
e = : SESSION -2019-2020
p = Government Girls’ General Degree College
7, Mayur Bhan) Road, Koliata - 700023
e S0 NameofThe | Itemssupplied m:“r;umiél;\izhéd [ Signature with date |
i S : No.  supplierjvendor | :;1. mﬁt mm wn.:” yﬂ‘ \w‘
| Items
ERi if rse | Books 196/-
{ 1 Swapnil Enterprite : 5 : /7 kw“‘"‘
2 | Honzon Distributors fiooks I 1315:_ ‘/ w“b;}
. i T3 MA.shadjami | Books [FE T o u.c,{arf
i i Shafigal isam Thos | @0k 7 gy
";I“ I’_f:nnl-l:-:lr.h g \:‘:::" Tosiks Recetvnd _|'...\r-1glr'-.- Sgnatisre ol thy —r ——— T2024/- i 7
._.::.._.\ ) :::'::,.‘ Candidats 5 nanAnnesan .kas W24/ . \-/ 'h-f"]"i
P E T 10B47+2924= |
L. Total Expenses incurred : 13771/
iy ki, A0 _—
o e Inwords - Rupees Thirteen Thonsand Seven Hundred Seventy One Only
wa T 12019
Signature nme Comvener, s:lzdenu Wellare Committee
{ = o
BENEFICIARY NAME | SWAPNIL ENTERPRISE 7 SBI 2ot
| BANK NAME STATE BANK OF INDIA 93{ \ ’ ——
H Sl === n ' Mo. CHAANE YV
BANK ADDRESS 307, GREENPARK RD, MICHAEL vt Ackoun Mumber  coooerssisss
NAGAR, AIRPORT, KOLKATA - L 20 R s
700133 ‘:.::::mw =DC!N:\'EIFMI-H|M:|
| | > " u\!. ‘.ﬂ 4 17.Oec- 2018
A/CNO 33082570323 ‘gﬂr Condtbmebiiey mm0RT 00
i Cotmrnasien Amaunt Rz
| IFS CODE SBINOO12383 T
= = 4 - w— Dbl $tatus Suctuwy
Arason Cumplams Spccasvilly
BENEFICIARY NAME [ HORIZON DISTRIBUTOR e i s
 BANK NAME | AXIS BANK LTD.
 BANK ADDRESS | 1-B CIRCUS ROW, PARK cm(:l,s i e oo R
KOLKATA -700017 P
"ajCNO ~210110100001068 jr:.\\\'\
"1FS CODE TUTIB Bl S}t . 3
IFSC ] OSBMC QH -h”"’--"?."‘?ﬂﬁ—.:?f BILL oo, 0.7 11, 2019
- - P B-“"" f:;‘. anf #21G
BENEFICIARY NAME 7 MD. SHAHID JAMIL, : :
BANK NAME | STATE BANK OF INDIA i 0 SBI
h
BANK ADDRESS | MANIKTALA , KOLKATA Q‘ “ S
A/CNO N | 11152802851 ":;J\\ﬂ\ Dobit Account Number  0O00036TH901267
IFS CODE B ISBINO001715 Detsit Branch ——
_— S = — Remaras boow 1-!1_ _"\/
e _— " S B Transaction Date .r e 2"'9\//
BENEFICIARY NAME SHAFIQUL ISLAM e “aroim
T BANK NAME ‘ | STATE BANK OF INDIA . s Satea
| BANK ADDRESS | WELLESTEY PARK il faa S conhastisnal
SR
AJCND [ 31257846777 af'M
1FS CODE - 'sBiN0001723 4, .?{A A
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SAMPLE COPIES OF BILLS SUBMITTED BY BOOK SUPPLIERS
— SESSION 2019-2020

No.SE | jpfgdg - bp BILL Dats. 0.7 1. 2009
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Horizon Distributor

supplier of Books Journal & Stationary

For libraries & institutes P NO. AEGPRTO

14 B GORA CHAND ROAD KOLEATA 700014
PHONE (033] 2284-4668 (MOB] 9831211918
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